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USER MANUAL

Compliance Officer Updation

Objective:

This document contains a step-by-step guide on how to
edit current Compliance Officer (CO) details, request for
change of CO, view completed or pending CO update
applications under NSE Membership department circular
no. 618.

Intended Users: Members registered with exchange

Document Owner: NSE

Note: This publication is a corporate document prepared as part of the NSE
transformation program initiated by NSE in 2020.
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1 View complete and in progress application

1.1 Navigate to application Dashboard
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Navigate through the left menus (Regulatory > Dashboard)

Parivartan
Portal

QO NSE

Welcome back fName1
Dashboard view
(® Workspace 1

Regulatory  JSER4

MTR Submission

o MTR View/Download
- Smart Suggestions A

@ Authorized Person

Services

o

Session
Management

User

Monthly

Quarterly
Al & ML Submission

Al/ML Report

Semi-Annually

“ Do you want to activate additional

Networth Certificate Colo IP?

Annually

Annual Returns

View Application

Activate

“ Half Yearly Net Worth submitted on
30th September, 2020 falls short of
requirements. Please submit revised |
Net Worth by 30th September, 2020 :

~ Track Latest Applications Z

AppID 1623043218
Request  Authorized Person

31 May

APs as on date
07 Jun 2021

AP Requests
31 May-07 Jun

= Unununn indatad uais KMP
2re to update
ge :

Management

Added

Event Based Authorised Person (AP) Related

Change in Member Details/ Constitution p

oo Change in Director
oo 9 Cancelled
Prepare Membership Certificate .
Member Apps [ S i Compliance Officer Details explres on
Joasheoard 4 lnratinn nf KMD Details ease change Manage

1.2 Landing Page

Tobe (AP) Cancellation
submitted

AppID 1623043084

Request  Authorized Person
Tobe (AP) Cancellation
submitted

AppID 1622894577
Request  Authorized Person

(o)

Tobe (AP) Cancellation
submitted

o

AppID 1622894230
Request  Authorized Person
Tobe (AP) Cancellation

suhmittedt

You will land at the dashboard where you can create a new request, and view and

action pending requests across multiple member services

List of All Applications B o

Till Date

.| App. ID % MainRequest 5 SubRequest % Status + AP Name % APCode

O Cancellation To be submitted AP015640211
. . ol SANGMESH B s
Cancellatiol Approved PATIL AP015604240
D Appron

Note:

A A a g PO .

Submitted on

Started on Approved on

18/08/2021
0511 PM
18/08/2021
04:00 PM

18/08/2021
03:47 PM

e C(lick ‘View Complete Applications Before January 2021’ to see list of all closed

applications
e C(lick to lodge a new request
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e Select the application number you want to action with ‘Main Request’ = ‘Change
Compliance Officer

2 Edit Details of Current Compliance Officer

2.1 Navigate to Compliance Officer basic details page

Once you login, click on 'Regulatory’ tab on left pane. Navigate via 'Event based’ ->
‘Change in Member Details' -> ‘Compliance Officer Details' to reach the CO basic details

page.

Parivartan
Portal Q a e

03 NSE
Welcome back fName1

Dashboard view

(® Workspace 1

Dail
Regulatory =

MTR Submission

MTR View/Download

. .
== Monthly Smart Suggestions [ @ Authorized Person ~ Track Latest Applications [

Services

“ Half Yearly Net Worth submitted on
Quarterly 30th September, 2020 falls short of
.. requirements. Please submit revised | AppID 1623043218
(15 Al &ML Submission Net Worth by 30th September, 2020 : Request  Authorized Person
AP) Cancellation
Al/ML Report View Application {0 31 May xlyb;med 9

Session
Management

Semi-Annually APs as on date AppID 1623043084

“ Do you want to activate additional N
Networth Certificate Colo IP? 07 Jun 2021 Request  Authorized Person
Tobe (AP) Cancellation

o0 :
- Annually Activate AP Requests submitted
31 May-07 Jun

AppID 1622894577
0 Request  Authorized Person
Tobe

User Annual Returns
Management

= Unuauan imdatad uaim KMP

- - - - - - - - - - 2re to update
Event Based | Authorised Person (AP) Related 1ge P o

(o)

Added

(AP) Cancellation

submitted

oo Change in Member Details/ Constitution p Change in Director
LA - - - - - - - - - - .Y ge i redor _ _ Cancelled 0 AppID 1622804230
Prepare Membership Certificate ¥ | .
Member Apps | Compliance Officer Details ) expires on Request  Authorized Person
Dashboard " ( Manage Tobe (AP) Cancellation
Tindztinn AFKRD Detalls . ease change e submittedt
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2.2 Landing Page

Once you select an application number, you will be redirected to the application
details page. NISM certificate may/may not be uploaded.
NISM Certificate is not uploaded

2 CHANGE COMPLIANCE OFFICER

Compliance Officer

Please ensure that all details are up to date

Basic Details /' Edit
Salutation Mame PAN Qualification

Mr. Abhijit Bansal DCVPS2341M Graduate

Date of Employment Date of Appointment

with Member as iance Officer

01/01/2020 01/01/2020

Contact Details

Mobile no. Phone no. Email 1D

9281700833 02267589987 compliance@company.com
Residential Address

Address Line 1 Address Line 2 Address Line 3
A-1,13 Floor, B block ABC Area, next to XYZ Al Road

Fin City District State

400009  Mumbai Mumbai City Maharashtra

NISM Certification

Please ensure that details are updated

P rE o s
You have not uploaded any certification yet. [ UPLOAD CERTIFICATION 1
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NISM Certificate is uploaded

Compliance Officer

Flease ersure that all detadls are up to date

Basic Details

‘Salrtation Mama PaM

[t abhijit Bansal DCYPSZ241M

Date of Employment Date of L

with Member ucummu

0,00 FANED LU ) W b |

Contact Details

obile no. Phone no. Esmail 1

22817010033 DERGTSITIST compliancei@oompany. com
Residential sddress

Addeess Line 1 Address Line 2 Adderss Lime 3
A-1. 13 Floor, B block ABC Area, next to XYZ Al Road

P Caky Dusinoct Haie
A0000% Mumbai Mumibai City Maharashira

NISM Certification
Flease ensune that detadls are updaded

-

F=="""% |
[} }
¢
e ___N |
‘Dualfication
‘Gradute
F=="""% |
[} }
1O up I
I |

Wity refer o the SEBY [CERTAICATAON OF ASSOCTATED PERSONS IN THE SECURITTES MARKETS) AESULATAONS, 2007 and MISM commorsgue
Mo, MIEMACer ificabon Series-MW-A SMA01501 dated Januery 7, 2013 for Compliance Offioer NISM ceriioaiion

Provide walid proof of certification.
Certification Type

MISM Certificate

Details as per Document Uploaded

Hame F2H

aditya Jamn AAAPATZI4A

Uphkad Guidelines
Belfore uploading the files, please snsure e olfiowing
A Naming Comvention for Address Prood

= <Name of Compliance afficers_NISAMOert_cvalidiy date in DORMMYYYs

D Document
7. Accrptable format - POF
2. Mz Bl sire fimit © 2 A8

Note:

valbd till
0oy 2024

[Exnen Type
MISM-Series-lll-A° Secumies Inermedianies
Compliance -Mon Furkl Exam

MIEM Certificate (o) 3

Aty Jain_WSAMCeTT_OT01 2024

e Click 'Change Compliance Officer' to request for a new CO
¢ Click 'Edit' or 'Update’ to update basic details and NISM certification details,

respectively.
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2.3 Upload new certificate & run system validation

Once you click 'Update’ in the NISM Certification section, enter the new values -
Certificate type, Validity, Name, and upload the new certificate. Click on 'Validate'.

Compliance Officer

Please erswee fiat aF detads are up do dafe

Basic Details

Sahuztion Hame F&H Dmlfication
Kir. abhan Dansal DCVPSZ3ATM Oraduate
Datbe of loymet Dt of T

muum ucu‘met;?x..u

010172020 R Fan k]

Contact Details

Mobie no. Fhone no. Email ID

HE01700033 026G TEOTET complianoefionmpany com

Residertinl Address

Adkdress Line 1 Addiess Line 7 Address Line 3

A-1, 13 Floos, i block AC Aresa, nexd o XYZ Al Road

Pin City Dot Elade

400009 Mumbas Kumbai City Maharashira

MISM Certification B s 0 fen X Cancel

Please erswre that details ane ppdated

Emally refer 1o the SERI [CERTIFICATION OF ASSOCIATED PERSONS IN THE SECLIRITAES MARKETS) REGULATIONS, 2007 and MISM communigue
Mo NISMCertificaton Semes-if-A SICP073007 dated fanuary 7, 200 2 for Comphanor Officer AWESMW orrification

Provide walid peoof of certification.
Selent Certification Type
HIEM Certrdicate -
Details as per Document Uploaded
Harme PaM walid il Exzem Type
ARAPATZI4A : MESM-Senies-ll-4 Securibes Infemmedianes
Compliance -Mon Fund Exam

ood Guidefines .
vel _ NESM Certificate Lo +
Before uploading the files, plesse snsuee e following

Mg Conversbon for Addeess Proof Adityn Jam_ NISMCer_0107 2024

= aName of Complanoe offiners_NISMOer]_svalidity date i DORAN Y ¥
D Dooument

1. Acceptable fomat - POF
2 Mo file sive kit - 7 ME

validaie MISM Cerbifiate
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Compliance Officer

Please ersure that all details are up o date

Basic Details rar
Sahtation Hame PaH ‘Qualification

g Abhijit Bansal DCYPE2341M Graduate

Darte of Employment Dt off [

with Member utmm

Q100 F20E0 a0 2030

Contact Details

Wobile no. Fione no. [Email Iy

9281700033 DERGTENTIET compliance@company. com

Residential &ddress

Addeess Line 1 Address Line 2 Addeess Lane 3

A-1. 13 Floor, B block ABC Area, nenct to XYZ Al Road

P Catry Destnct Hale

AD000s Bumbai Miumbai City Maharashira

MISM Certification B == X concel

Please ersure that detals ane updated

.*‘..'I1'Ig.I refer ho the SEBT (CERTHFICATION OF ASSOCIATED PERSOMS W THE SECURITIES MARKETE) REGLE
Mo, NISMCer ificationsSemies-M-A0 SMC/R0T 307 dated January 7, 2013 for Compliance Officer NISM cerni

TMOWS, 2007 and MESM commeyague

IProvide walid proof of certification.
Selact Certficabion Typs
NIZM Certificate -

Details as per Document Uploaded

Hame FAN valid till [Exzen Type

J'ndll]'a Jam AAAFATZ34A aronsnzg C HISM-Senes-ll-4 Secunhes Intermedianies

Compliance -Mon Furd Exam

Upload Guidelines
Before uploading the files, please ensure the liowang

A Samng Comvention for Address Prool Ackty Jaim_MNEAACer] 07012074
= =Nam= of Complance officers_ NISMCert_svalidity datie i DOMMFY Y=

D Document

MISM Certificate & T

I Acceptabde format- P e e e eeee—————-- N
2. Mo e cure fumat - 2 A48 I - |
| wvalidate )
|
' valichate MISW Cortificate |
------------- )

Note:

e Certificate only acceptable in PDF format.

¢ Clicking on 'Select certificate type' opens a dropdown with list of NISM certificate
types.
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If a provisional certificate is uploaded, filling Exam date is mandatory. On clicking
'Validate', system runs a background check to read and match details from uploaded
certificate to what has been entered. 'Validated' with a green tick appears when the
certificate has been validated.

After Validation is complete. Click on 'Save' to submit the entry

Compliance Officer

Please ersune $het all details are up to date

Basic Details Edt

‘Saltation Hama PAN ‘ualfication
M abhijit Bansal DOVPSZ341M Araduale
Darte of Employment Dt off B

with Member umﬂ:’:’:ﬁ’;‘u

0,00 72030 01072030

Contact Details

Mickile no. Phaone no. [Ermail 1D
2251700033 DEPGISNTET compliancef@oompany. com
Aesidential address
Address Line 1 Address Line 2 Addeess Line 3
A-1. 13 Floor, B block ABC Area, mext to XYZ Al Road
Fn Cifty stnct Stale
A0000%  Mumbai Murmbai City Maharashira
s, o)
MISM Certification | @ = X concd
Flease ersure that details ane updated L -——-- _'

ATED FERSOME N THE SECURITIES MARKETS] ABGULATIONS, T007 and SESM commuragus

amcify refer 1o the SEBT [CERTIFICATION OF ASS i A
ted January 7. 2013 for Compliance Officer NISM certification

o NISM/Cerrficaton Series-UH

-AC SMCA0T 3

Provide walid proof of certification.
Select Certthcabon Type

NISM Certificate

Details as per Document Uplosded

Hame FiH vahdtill [Exam Type

: HISM-Senes-lll-A&° Secunties Infermadianes.

Adibys Jamn AAUUPATIRAA a1/00 B2
compliance -Hon Furd Exam

Upload Guidedines e
HISM Certificate & +
Befwe uploading the filss, please ensure thie iofiowing
B, Naming Cormeention for Address Proof Ay Fain_MWEMCeT! 0101 2074

= «Name of Compliance officers_MISsaCert_ovalidity date in DOWR Y

D Document
1. Anceptable fommat - POF

2 M Bl iz famit - 7 448 e e e e e ----- \
'@y '

[}

] Valefated Wizl =)

| P Uy
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Note:

If details from the uploaded certificate don't match entered details, application will
still be submitted. However, it will be sent for manual review to the NSE team
(indicated below). Once they approve, only then changes will reflect in the system.

our apphcahon for Change m
Complance afficer & under rewew

A green confirmation pop-up on top will indicate successful update.
e |

Compliance Officer

Fleace ensure thae all details are up to dare

Basic Details L
‘Sahrtation Hame AN Ouakfication

(8] Ab'!l]ll Gansal DCWPSZ34TM Giraduate

Date of Employmeni ke of r

with Member uc_mh&-ﬁ':u

01,000 FA0ED 01,000 SA0ED

Contact Details

Mokl no. FPaone no. [Esvail D¢

Q=1 00033 DFRGTSNFIST compliancef@ocompany com

Residental Address

Addeess Line 1 Adddress Line 2 Mddhess Line 3

A-1.13 Floor. B block ABC Area, next to XYZ Al Road

B city DesArict e

400009 Mumbai Murmbai City Maharashtra

NISM Certification O updats

Fleace srsure thae details are updated!

Wiy refer o the SEBY (CERTHTCATAON OF ASSOCTATED PERSOMS IN THE SECURTTIES MARNETS) REGULATIONS, 007 and MISM commersgue
Mo HESACer ificabonSeries -4 SMR01 30 dated Jdanuary 7. 2013 for Complance Officer NISM cerifoaivon

Provade walid proof of certification.
Select Certificabon Type

HIEM Certificate

Details as per Document Uplooded

Hame FAN wald till Exaen Type

Aditya Jan ADAPATIEAA LIPS HIEk-Series-ll-A° Secunties Inermediaries
compliance -Mon Furd Exam

upload auidelines

HISM Certificate L 3
Befoee uploading the files, pleace ensure the ofowing
A Maming Comvention for Address Proof Aackitya Sk MEEAACeT{_OT01 054
= Hame of Complanoe officens_ RISAMCer_cvalidity date in DOWMYY Y
[y Becument

7. Acceptable format - POF
F M Bl sire fumat - 7 Kan

10
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2.4 Edit details

Once you click 'Edit’ in the Basic Details section, update the fields - qualification,
mobile number, email id, and/or residential address. Clicking on 'Save' will open a pop-
up. Confirm the changed details, tick mark on the declaration and click ‘Update’.

- e e e e e e e e e e e e e e e e e e e e = = -

Compliance Officer '
Flease ersure that ail details are up fo date :
|
& = | Hiae Bjper. e
Basic Details i B O oeems ) cened
|
‘Saltation Hame PAN oualification !
|
kil Abhijit Bansal DCWPSZ341M Oraduale w!
=
Darte of Employment Date of L
with Member BCMH
Q100 2030 a0 2030

Contact Details

ichike no. Phone no. Emmail 1D

03281700033 DE2GTSITIET compliance@company.com
Residential Address

Addeess Line 1 Adedress Line 2 Addeess Line 3

A-1, 13 Floar, B block ABC Area, next to XYZ Al Road

P Caty Dot Hale

AQ0O09 Mumbai Mumbai City Maharashtra

HISM Certification

Fleage ersure that defails ane upcated

Wiy refer tothe SEBY [CERTRCATION OF ASSOCTATED PERSOMS IN THE SECURITIES MARKETS) AEGULATIONS, 2007 and MISM commersgue
Mo, NISAM/Cerfificabion, Series-M-A SM201 301 dated January 7, 2013 for Compliance Officer NISM certfication

Provide walid proof of certification.

Selact Cartificabion Type

NISM Certificate

Details as per Document Uploaded

Hame F&H wvalid till Exzm Type

Adibya Jam AAAPAT234A a1/00 2024 HIEM-Senes-ill-4: Secunties Intermediaries
Compliance -Mon Furd Exam

Upload Guidefines
Belore uploading the fils, please ensure e bifowang
A Narming Corvenivon for Address Proof Ackitya Jain_WEMCert 010 2024
= «Name of Complianoe officers NISMTerT_ovalidiy date in DOWMYY Y=
D Document
7. Acceptable format - POF
2 Max bl e fimit - 7 aA8

HISM Certificate G 3

11
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© Attention

Please confirm the following changes made by you

e e
1
: Fields Edited I
' :
1
1
: Address Line 1 A-3,15 Floor, C block |
! :
!
I Mobile no. 2831957900 :

I/We hereby declare that the information provided is true and latest & further, undertake to
intimate and update the Exchange as and when there is any change in the aforesaid
information being submitted to the Exchange.

| |
CANCEL ! UPDATE :
]

Note:
A green confirmation prompt will appear on top mentioning that details have been
successfully updated.

In case you wish to cancel editing details (both NISM certificate and basic details),
click 'Cancel.
System will throw a pop-up to confirm if you want to want to cancel edits.

@ Attention
Are you sure you want to Cancel? Any changes made by you will be lost

12
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2.5 Application moved to Review Queue
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When either NISM certificate validation or PAN validation doesn't pass, the application
is moved to a review queue that needs to be actioned by NSE team. Application cannot

be edited till reviewed.

Compliance Officer

Pleace srmure that all delals are up fo daie

Basic Details

‘Salrtation Mamae PAN

ke Abhijit Bansal DCWPS 23418
[Date of Employment Dt off L

with Member HWMH

a0 FAENED Lol ol e b |

Contact Details

Mackile no. Phone no.

251 TO0nE3 DE2 LT SIFIST
Residential address

Address Line 1 Address Line

A-1. 13 Floor, B block

P oty DezAnat

AQ0003 Mumbai

NISM Certification

Provide walid proof of certification.
Srlect Certficabon Type
HISM Certificate

Details as per Document Uploaded

Hame F&H

aditya Jam AAAPATZI4A

Upload guidelines

Before uploading the files, please ensore ife fowng

For Address Prood

D Document
1. Aoceptable format - POF
2. Mz Bl sore [mit - 2 88

Note:
e 'Under Review' status indicated

\TEL
diated fanuary 7,

omplianoe afficers NISAOe_svalckity date in Dy

[== T

oomplianoe{Eoompany com

Adddbess Lime 3
Al Road
e
Maharashira

ECPERSOMS IN THE SECURITIES MARKETS]
2015 for Complance Officer MISM

Vabd till
arroy20zs

L

N

5 Z007 and MESM commersgue

[Exnem Type
MESM-Series-lli-A: Secunties Intermediaries
Campliance -Mon Furd Exam

MISM Certificate o 3

Aakitym Jaw_MEEMCerl 1012074

¢ 'Change Compliance Officer' button is disabled till application is 'Under Review'

13
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3 Request for change of Compliance Officer

3.1 Click on 'Change Compliance Officer’ to initiate request for change of compliance
officer.

Compliance Officer

Fleacs ersure that all details are up fo date

Basic Details s
Salutation Hame PaN ‘Dualification

W Abfjit Bansal DCYPSZ341M Oraduate

Dt of Employment Dt off L

with Member ICMI

LI ) Pt e /0 72030

Contact Details

Ibobile no. Fhone na. Email I

9281700033 DE2GTENTIET oompliancef@oompany.com

Residential Address

Address Line 1 Address Line 2 Address Line 3

A-1. 13 Floor, B block ABC Area, next to XYZ Al Road

Fm ity [usinot Slale

ADDODS Mumbai Mumbai City Maharashtra

NISM Certification & update

Pleacs srsure that details ane updsted

Wiy refer to the SEBY (CERTIFICATION OF ASSOCTATED PERSONS IN THE SECURTTTES MARKETE) REGULATIONS F007 and MISM commurmgue
Mo NISMCertification,Senies-M-A. SMR015T dated January 7, 3013 for Compliance Officer MISM cerifioation

IProvide walid proof of certification.

Certification Type

NISM Certificate

Details as per Document Uplosded

Hame F&H valid till [Exaen Type

Adll.'p Jamn ANAPS 12344 a1 2024 HIEM-Series-lll-4° Securhes Intermedianes:
compliance -Hon Furd Exam

Uphoad Guidelines
MISM Certificate [ o] 3
Heloee uploading the filss, please snsure the fofowang

A Naming Cormention for Address Prood Ackity Jain_MNEMCeTT_0T01 2074

= =Name of Complianoe officers_NISMCert_cvalidity date in DO YT

D Document

1. Acceplable format - POF
2. Mz e sure [t - 2 AAB

14
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3.2 Enter Details of old Compliance Officer

Enter the old CO's resignation/termination/removal date when system throws pop-up.
On clicking ‘Proceed’, system will throw another pop-up to confirm that the CO is to be
changed. Tick mark the declaration and click on 'Proceed’ to confirm.

@ Attention

Are you sure you want to change the compliance officer?

Name of Current Compliance officer PAN

Abhijit Bansal DCVPS2341M

Please provide resignation / removal / termination date

Select Date

16-08-2020 B

CANCEL

@ Attention

Are you sure you want to change the compliance officer?

Name of Current Compliance officer PAN

Abhijit Bansal DCVPS2341M

Please Note-

An SMS intimation will be sent to Ankur on 9281700832 at the end of the application for
declaration as KMP:

Are you sure you want to proceed?

|
I/We hereby declare that the information provided is true and latest & further, undertake to
| intimate and update the Exchange as and when there is any change in the aforesaid
information being submitted to the Exchange.

15
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Note:
e Date cannot be a future date.

« If old CO was a Key Management Person (KMP), he will be removed as KMP.
e An SMS intimation will be sent to old CO at the end of the application.

16
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3.3 Update details of new Compliance Officer

A blank form with 2 sections - '‘Basic details’ and 'NISM Certification’ will open. Basic
details are mandatory, while certificate details can be updated within 1 year of
joining.

QI NSE a & o

R ——

Application for Change in Compliance officer

Basic Details
Salemation Mame ras :
[T nter Kame Eriler P3N no 3
A
Cae st Empiaym e Dzme =f Appaisrment 3z Ouziizzsian
=it Momec Complancs OfMes
1L () Srfect Ik (i} E i "

Contact Details

132 e Compliance Otccr obralesd the roguines MESM corScanion?

® -~ O

Frovide walld proof of cormaison.

Key Management Personnel

Do yau want o deslan: the Complance scer o= 2 KMP nom? You c1n opssie the same In the Koy Mamapemens Porsoanel’ mofule Loier If you wish o,

O v ®

17
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Enter details such as name, PAN, date of employment, qualification, address, mobile
number and email id. Click on 'Validate'. System will run background check to verify
PAN details. 'Validated' with a green tick appears when the details have been
authenticated.

QO NSE o 2 @

4 Dack i Dashboard

Application for Change in Compliance officer

Basic Details

Mr . Abhijit Bansal DCVPSZ341M

Datte of Employment Date of Appointment Owlification

with Member as Compliance Officer

ovovzom M oovzozo [0 Graduate -

Contact Details

Mobile no. Fhone no. Email ID
‘YZB1700833 02267589587 compliance@company.com

Residential Address

Address Line 1 Aridresz Lme 2 address Line 3

A-1,12 Floor, A block ABC Area, next to XYZ Al Road

Pocods C:Il'_w' Distmet State
400005 Mumbai Mumbai City Maharastra

2007 and NI communigque

v Compliance Dfficer ISR s

I1as the Compliance Officer cbtained the required NISM certification?
0O v ® m

Plaase provide MISK certiicate within 1 year of date of employment
Key Management Personnel

Do you want to declane the Compliance officer as & KMP now? You can update the same in the 'Key Management Personnel” module later i you wish to.
® ve O me

An ingimation wall be cent 1o the mobile number prowidsd

PROCEED

Note:

o Depending on availability of NISM certificate, 'Yes'/'No' option can be selected under
NISM certification section.

e The new CO can also be designated as KMP by clicking on 'Yes' option in the KMP
section.

18
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Select type of NISM certificate you want to upload from the dropdown, upload the
certificate, and fill in details as per the uploaded document. Click on 'Validate'.

HNISM Certification

Kindy rodor o the SES [CENTTIDATION O ASSOCTATED PENSONE I8 TIA
No MEMOrnficaionySorer M & S30/300 34001 dased Jsnuary T, FETT for

MARKETS] RIGULATIONS 2007 and SR communiquc
ance CEBcor WESM cormficasion

Nlaz= the G Oezzr 1he reg HIZM
@ e D Mo

r
|
' - . -
' soioct Dornificotion ¥po

| select Type -
|

| NISM Certificate

: NISM Prownsional certificate [scorecard)

|

|

HIEM CFE Cerificate

Ry Managenment Fersonmel

Do yau want 1o deslyre the Complanes offeor 2z 3 KMP rsow? You cae updaee the zame in the Koy Maonsgement Perzoancl’ meduls lzzer H pou wizh =
@ = O~

An imdimanon Wl br zoar m fir modile number peovidog
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©ONSE o ¢ @

4 Back o Daiboond

Application for Change in Compliance officer e

Basic Details
Saknzrion hame: PAR

@ validated
Mr - AbhigtEansal DCWPEZSMIM

Valiaeod FRN

Care of Cmskymer [Tmme of Appesireiem [ ——
with Mombcr a= Complianc: Do
omzza A opmzom 5 Grackale -
Contact Details
kobiic no. Fhaonc no. Crruail 1D
1281700833 O2PETRENIET compliznce@ocmpary com
Residential Address
Adidrem Linc 1 Addirex Linc 2 AdSrexLinc )
A-1,12 Floor, A block ABC Area, rext bo X¥Z &1 Aoad
Prcadc iy [ =
ADNO0S Kumbai Kumbai City Maharastra

HISM Certification

Kindfy roftr in rhe SES (DENTV AIATION OF ASSUOMATED FETESORS IW TIE SEOURYTIES MATSCETS | NBGULATIONS, X000 amd KISA comerequr
Mo MRSMY CorificasionSoncs il A S02017007 doerod ey 7, 2077 dor Compliones CFfcor MRS cormfictian

o= the Dfficor cbralned M=

@'ﬂm 0 ™

Prorvicic valld proof of corficodon.

Scloe: Conificrson Type

NISM Cestificabe -
r-TT TS TS TS ST T TSI TSI T TSI ST T TI ST T AT T AT I T T T T eI ':
: Details as per Document Uploaded [}
|
| bame P walid Eaam Gien |
: Addibya Lain AAAPATZIA mazom 5 MISM-Sanies-lli-A Sacunties emediznes |
! I
e e e e e e e
Upload Cuidelires

Bore psioaiing ghe s, ploase croer the foliostog

a Aaming Corvormion o Addrezs Proof

wMame of Compliance offiorn NEMOon aoilicy dar n DO TY>
D oy

I Accoptable formes | FOE

2 Mdm P oo Bewkd 2 A

Key Management Personnel

Do [ ofnor o 3 KMP now? You can =ame in e Ky Frerzonnc module beor B you wish o
@ = O

An o welf e s o e molbvie numior proveod
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3.4 System Validation

On clicking 'Validate’, system runs a background check to read and match details from
uploaded certificate to what has been entered. 'Validated' with a green tick appears
when the certificate has been validated. Click on ‘Proceed' to submit the entry.

O NSE a ® @

&~ Back io Dashboard

Application for Change in Compliance officer R Ty e
Basic Details

Mr . Abhijt Bansal DCWPEZZTM

Eve =f Empdsymere Crme =F Sppsirmem Cuakficaon
whth omscr a Complancs Dfficar
i

migzzn M opmyzoza ) Gradute -

Contact Details
Hoblic no. Fhonc na. Crnadl 1D

T2E1TO0EZ3 OZPETRENET compliznoe@oompany.com

Nesidential Address

iz Ling 1 ek Linc 3 A L
&-1. 12 Floor, A blodk ABC Area, mexl bo XYE Al Aoad

Prcadc oty ] e

400005 Mumbai Murmbai City Maharastra

MISM Certification

Ky rofy i the SES (CETTW A0ATION OF ASSMNSATED FETESONS IN T1E SEDURITIES MARKETS ] MEGULATIONS, 2007 am WIS Commrsns
ho. MESM Corificasion Sonies 11 A SO0 101 saod Ay 7, 2077 dr Compliancs CfScor M corafication

lia=-the D¥ficer (2=t

@ Vi 0

Proreieic vl proof of cortificzsion.

Criee Commfioman Type
NISM Certificate =
Details az per Document Uplosded
Hare PAMH ‘walid il Cear Ghvan
Adity2 Lain AAAPRTZIAA [ Pl 5 HISM-Senies-li-A Seounties nemediznes
—_— Cormpharce Mo Furd Exam
Upload Cuidelires
MIEM Cartificate o 3 ™
Briwre LEscaRiing s ACS pkeass onaeT the falioseg
A Maming Convormson S Amdross Proof ActnEy N MCESRACerT 3001 2004
2 dvamc of Dompliance officors MESMTos oalidiny e n DDA Y

[ Do
Acoopiable o FOO
2 Mlaw fike mive e - 7 R

Key Management Personnel

Do o wzer n dociane sie Complian: oifoer zn 2 KM now? Yos = Key e Lmer B you whth
We ™ &
® = 0

An irsimustion will B =rr o she sobile sumies providod

21



USER MANUAL
Compliance Officer Updation
N g

Note:

If details from the uploaded certificate don't match entered details, application will
still be submitted. However, it will be sent for manual review to the NSE team
(indicated below). Once they approve, only then changes will reflect in the system.

3.5 Tick mark the declaration and click on 'Proceed’ to confirm

System will throw another pop-up if the new CO is also a KMP.

@ Attention

Are you sure you want to change the compliance officer?

Name of New Compliance Officer PAN

Abhijit Bansal DCVPS2341M

| 1/We hereby declare that the information provided is true and latest & further, undertake to
intimate and update the Exchange as and when there is any change in the aforesaid
information being submitted to the Exchange

CANCEL
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© Attention

Are you sure you want to change the compliance officer?

Name of Current Compliance officer PAN

Abhijit Bansal DCVPS2341M

Please Note-

An SMS intimation will be sent to Ankur on 9281700833 at the end of the application for
declaration as KMP.

Are you sure you want to proceed?

1/We hereby declare that the information provided is true and latest & further, undertake to
intimate and update the Exchange as and when there is any change in the aforesaid
information being submitted to the Exchange.

Note:
An SMS intimation will be sent to the new CO when the new CO is also selected as a
KMP.
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Compliance Officer

Fleaze ensure that 2l details e up 1o date

Basic Details

Salatation Hame: AN

. abhijit dansal DCYFSZ341M
Darte of Employmant Darte of i

with kember -Eotl'mﬂ-f:'

o101 FZ0EDR 0101 FZ0ER

Contact Details

chile no. Phone ro. Esmail i

2221700133 DEIGTSE09ET comgliancefoompary. cam
Residertial Address

Address Line 1 Address Line 2 Address Line 3

A-1, 13 Floor, B block ABC Area, mext to XYZ Al Road

Pin iy [esinct Shate

400009  Mumbai Murmbai City Maharashtra

NIEM Certification
Plrase ensure that detals ave updasied

USER MANUAL

Compliance Officer Updation

Bradumte

Kirdfy refer o the SEBI (CERTWFICATAON OF ASS0CIATED FERSONS IN THE SECURITIES MARKETS) REGULATIONS, 2007 and NISM communigue
Mo, NISM/Certification, Senes-1I-4 SMR01307 dated January 7, 2003 for Compliance Offfcer NS cortification

Provide walid proof of certification.

Sdect Certification Type:
NIEM Certificate

Details as per Document Uploaded
Hame FAM

Aditga Jam AAAPAT 348

upload Buidelines
Bedore upioading the files, pleace ensove the following
A, Maming Comvention for

walid till
Ll Bl el el §

Addtdress: Prool
= «Name of Complance officers_NISMCert_«validity dafe in DDAMAMY Y Vs

D Dooument
1A table fomat - POF
2 Max Ble sire hmit : 2 M8
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4 Respond to clarifications requested by Exchange

4.1 Landing Page

USER MANUAL

Compliance Officer Updation

Applications that move to the NSE review queue (manual tray) due to validation
failures can be tracked. Click on the Application no. and you will see a screen like

below.
QNSE

€ Back to Dashboard

Application
Submitted

Under Review

Application submission

completed

22/02/2020
10:00 AM

Under
Review

i

NSE Official
Assigned, Review Pending

23/02/2020
10:00 AM
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View Compliance Officer Details

Reach out to the Helpdesk if
you are facing any issues

NSE Official
Review in Progress
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4.2 Update Clarification

Update Clarification by entering comments under 'Response to NSE' column and
attaching supporting documents and clicking ‘Send to NSE'.

When an application is in ‘Clarifications’ stage, NSE can seek explanation regarding the
application. These details are available under the clarifications tab.

O NSE Qa & o
(— Back to Dashboard View Compliance Officer Details
Application Under Clarifications
Submitted Review

Clarification

' |
| Clasification Raised for Comment Date of Response to NSE !
. Iast update |
|
|
| Lorem ipsum Lorem ipsum  Lorem ipsum Lorem ipsum 5/7/2020 !
Lorem ipsum Lorem ipsum  Lorem ipsum Lorem ipsum 10:00 AM |
|
|
! @ Add attachm |
|
' |
' |
Lorem ipsum Lorem ipsum  Lorem ipsum Lorem ipsum 2/7/2020 = |
| Lorem ipsum Lorem ipsum  Lorem ipsum Lorem ipsum 10:30 AM L |
|
! = ttachrmy |
|
|
\ |
|
! Lorem ipsum Lorem ipsum  Lorem ipsum Lorem ipsum 2/7/2020 |
] Lorem ipsum Lorem ipsum Lorem ipsum Lorem ipsum 10:30 AM )
|
' |
) |
' I
|
| Lorem ipsum Lorem ipsum  Lorem ipsum Lorem ipsum 1/7/2020 & |
| Lorem ipsum Lorem ipsum  Lorem ipsum Lorem ipsum 10:00 AM
|
|
' |
' |

@ View Completed Reviews

Note:
View all reviews marked 'Complete’ by NSE by clicking 'View completed reviews'.
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View Completed Reviews ¥ export
Review Section Comments Date of Date of Date of Response from Member
Clarifications  Response Review
Received Sent Closed
Lorem ipsum Lorem ipsum Lorem ipsum Lorem ipsum 1/7/2020 3/7/2020 4/7/2020 Lorem ipsum Lorem ipsum
Lorem ipsum Lorem ipsum Lorem ipsum Lorem ipsum 10:00 AM 10:00 AM 10:00 AM Lorem ipsum Lorem ipsum
Lorem ipsum Lorem ipsum Lorem ipsum Lorem ipsum 1/7/2020 3/7/2020 4/7/2020 Lorem ipsum Lorem ipsum
Lorem ipsum Lorem ipsum Lorem ipsum Lorem ipsum 10:00 AM 10:00 AM 10:00 AM Lorem ipsum Lorem ipsum
Lorem ipsum Lorem ipsum Lorem ipsum Lorem ipsum 1/7/2020 3/7/2020 4/7/2020 Lorem ipsum Lorem ipsum
Lorem ipsum Lorem ipsum Lorem ipsum Lorem ipsum 10:00 AM 10:00 AM 10:00 AM Lorem ipsum Lorem ipsum
Lorem ipsum Lorem ipsum Lorem ipsum Lorem ipsum 1/7/2020 3/7/2020 4/7/2020 Lorem ipsum Lorem ipsum
Lorem ipsum Lorem ipsum Lorem ipsum Lorem ipsum 10:00 AM 10:00 AM 10:00 AM Lorem ipsum Lorem ipsum
CLOSE

5 Check application status

All applications which have been processed and approved will show green highlights on
all 4 steps of the flow.
For applications reviewed and approved by NSE

QNSE Qa a2 @

& Backto Dashboard View Compliance Officer Details

—— —— ——
Application Under
Submitted Review

Clarifications Approval

Reach out fo the Helpdesk if
you are facing any issues

Approval

Approval has been
@4 granted for this application

For applications that were processed instantaneously, the ‘Under Review' and
‘Clarifications’ box will not be highlighted as these steps didn't occur.
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For applications with instant approval

QNSE a & O

& Backto Dashboard View Compliance Officer Details
——
Application Approval
Submitted

Reach out fo the Helpdesk if
Appro\ra| you are facing any issues

Approval has been
@3 granted for this application
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All applications which have been processed but rejected and will show green highlights
on all 4 steps of the flow.

For applications reviewed and approved by NS
QO NSE a a2 O

4 Back to Dashboard View Compliance Officer Details

Application Ui
Submitted Review

Reach out Helpdesk if
Approval You are facing any issues

Approval has not been
©a granted for this application
Rejection Reason

|
Lorem ipsum Lorem ipsum |
Lorem ipsum Lorem ipsum |

|

Note:
e If the application is rejected, then relevant Rejection Reason is displayed.

6 Frequently Asked Questions

Q. Is NISM exam mandatory for appointed Compliance officer?

A. Yes, every CO should pass the NISM-Series-1lI-A: Securities Intermediaries
Compliance exam and the certificate should be submitted to exchange

Q. | have appointed a new CO and he is yet to give the NISM exam, can | submit the
change application to exchange?

A. Yes, you can apply for CO change and get the exchange records updated. However
you will be required to submit the NISM certificate within 1 year of new CO

appointment.

For any queries or questions, please reach out to the helpdesk here.

29



	1 View complete and in progress application
	1.1 Navigate to application Dashboard
	1.2 Landing Page

	2 Edit Details of Current Compliance Officer
	2.1 Navigate to Compliance Officer basic details page
	2.2 Landing Page
	2.3 Upload new certificate & run system validation
	2.4 Edit details
	2.5 Application moved to Review Queue

	3 Request for change of Compliance Officer
	3.1 Click on 'Change Compliance Officer' to initiate request for change of compliance officer.
	3.2 Enter Details of old Compliance Officer
	3.3 Update details of new Compliance Officer
	3.4  System Validation
	3.5 Tick mark the declaration and click on 'Proceed' to confirm

	4 Respond to clarifications requested by Exchange
	4.1 Landing Page
	4.2 Update Clarification

	5 Check application status
	6 Frequently Asked Questions

